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1. Obwue nonoxeHunn

1.1. Hactosiwan MNonuTtmnka B oTHOLWEHMM 06paboTKM NepcoHanbHbIX AaHHbIX (aanee —
MonnTMKa) cocTaBieHa B COOTBETCTBUM C NMYHKTOM 2 cTaTbh 18.1 deaepanbHOro 3akoHa oT
27.07.2006 No 152-d3 «O nepcoHaibHbIX AaHHbIX» (Janee — 3aKOH O NePCoHabHbIX AaHHbIX), a
TaK»Xe UHbIMW HOPMATMBHO-NPABOBbLIMM aKTamMM B 06/1aCTH 3aLLUTbl M 06PAbOTKM NEePCOHaNbHbIX
AAHHbIX U OENCTBYET B OTHOLUEHWW BCEX NEePCOHaNbHbIX AaHHbIX (ganee — [JaHHble), KOTOpble
OpraHuzauma (panee — Onepatop, O6LLECTBO) MOXKET NONYYUTb OT CybbeKTa NepcoHasbHbIX
OAHHbIX, ABNAIOLWLErOCA CTOPOHOM MO FpaXKAaHCKO-NPaBOBOMY AOroBOPY, a TaKKe OT CybbekTa
NepPCOHaNbHbIX AaHHbIX, cocToAwero ¢ OnepaTopom B OTHOLIEHUAX, PErYANPYEMbIX TPYL0BbIM
3aKOHOAaTeNbCcTBOM (Aanee — PaboTHUK).

1.2. Onepatop obecneymBaeT 3alnUTy 0H6pabaTbiBaEMbIX NEPCOHANbHbLIX AAHHbIX OT
HEeCaHKLMOHMPOBAHHOIO AOCTyNa W pasrnalweHus, HenpaBOMEPHOro MUCMOAb30BaHMA WU
yTpaTbl B COOTBETCTBUM C TPEOOBAHUAMM 3aKOHA O NEPCOHANbHbIX AAHHbIX.

1.3. U3meHeHune MNonntmnkun

1.3.1. OnepaTtop MmeeT NPaBO BHOCUTb M3MeHeHWUA B HacToAwyto Monntuky. Mpu
BHECEHUM M3MEHEHUI B 3aronoBke [MONUTUMKM yKa3lbiBaeTcA AaTa nocnefgHero obHoBAeHUA
penakumu. Hosasa pepakuma MoANTUKK BCTyNaeT B CMY C MOMEHTa ee pasMmeLleHMA Ha canTe,
€C/IN UHOE He NPeAyCMOTPEHO HOBOM peaakumei Moantmnkn.

2. TepMyHbI M NPUHATbIE COKPaLLEHNA

MepcoHanbHble gaHHble (M4) — nobas MHbopmaLmMaA, OTHOCALWAACA K MPAMO WU
KOCBEHHO onpeaeneHHOMY UK onpegensemomy pusnyeckomy nmuy (cybbekTy nepcoHanbHbIX
OAHHbIX).

O6paboTka NnepcoHanbHbIX AaHHbIX — toboe aelicTeue (onepauns) UamM COBOKYNHOCTb
AenctBuin (onepaumin), coBepliaembiX C UCMO/Ib30BaHMEM CpeacTB aBTOMaTusaumMm unu bes
MCNONb30BaHMA TaKUX CPeacTB C MNepCcoHaNbHbIMM  AaHHbIMM, BKAOYaa cbop, 3anuce,
CUCTEeMATU3aUMIO, HAKOMNNEHMe, XpaHeH e, yTouHeHne (06HoBNeHNE, U3MEHEHWE), U3B/IEYEHME,
ncnosnb3oBaHMe, nepeaady (pacnpocTpaHeHue, NpepocTaBieHue, [ocTyn), obesnmnyunBaHume,
6/10KMpoOBaHMe, yaaNeHne, YHUUTOXKEHME NepPCoHasIbHbIX AAaHHbIX.

ABTOMaTVI3V|pOBaHHaFI o6pa60TKa nepCcoHasJibHbIX AaHHbIX - o6pa60TKa
NEePCOHa/IbHbIX AaHHbIX C TOMOLbIO CpeacTB BbIYNCAUTENBHON TEXHUKMW.

MHdopmaumoHHaa cuctema nepcoHanbHbiXx AaHHbiXx (MCMA) — COBOKYMHOCTb
coaepawmxcs B H6asax AaHHbIX NEPCOHasNbHbIX AAaHHbIX U obecneymBatoWmMx UX 06pPabOTKY
MHOOPMALMOHHbBIX TEXHONOTMUIA N TEXHUYECKUX CPeacTB.



MepcoHanbHble AaHHble, caenaHHble 06LeAoCTYNHbIMU CYObEKTOM MepCOHaNbHbIX
AaHHbIX, — M/, A0CTYyNn HEOorpaHMYeHHOro Kpyra /JnL, K KOTOpPbIM MpeaocTaBieH CybbeKkTom
nepcoHanbHbIX AaHHbIX MO0 Mo ero npockobe.

BnoKMpoBaHWE NEPCOHANbHLIX AAHHbIX — BPEMEeHHOe npeKpalweHne obpaboTku
NMepPCOHaNbHbIX AaHHbIX (33 WUCKAOYEHMEM cny4vaeB, ecan obpaboTka Heobxoamma ans
YTOYHEHMA NEPCOHasbHbIX AaHHbIX).

YHUUTOKEHNE NePCOHabHbIX AAaHHbIX — AENCTBUS, B pe3y/ibTaTe KOTOPbIX CTAaHOBUTCS
HEBO3MOXHbIM BOCCTaHOBUTb COAEP)KaHME MEPCOHaNbHbIX AaHHbIX B MHGOPMALMOHHOM
cucTeme NepCcoHasbHbIX AaHHbIX U (MNK) B pe3ybTaTe KOTOPbIX YHUUTOMXKAOTCA MaTepuanbHble
HOCUTENM NEePCOHA/bHbIX AAHHbIX.

Onepatop — opraHuM3auma, CaMOCTOATE/IbHO WMAM COBMECTHO C APYrMMMU NMLAMMU
opraHu3ylowas o6paboTKy NepcoHanbHbIX AaHHbIX, @ TaKXKe onpegenstow,an uenm obpaboTkm
NepcoHanbHbIX AaHHbIX, noanexawmx obpaboTke, aenctema (onepaumn), cosepluaemble C
nepcoHanbHbIMK AaHHbIMK. OnepaTopom sBaseTca MyHuuunanbHoe 610aXKeTHOe yupeXxaeHue
KynbTypbl «KpanuMBuMHCKaa 6ubanoTeyHasa cuctema», pacrnosioXKeHHas no agpecy: 652440
KemepoBcKkas 06a., n.r.1. KpanusuHckuii, yn. Coserckas, 14.

3. O6paboTKa NepcoHanbHbIX AaHHbIX

3.1. Nony4yenmne NA.

3.1.1. Bce MM cneayet nonyyatb OT camoro cyb6bekta. Ecnam N[ cybbekta MOXKHO
NOJIYYNTb TONIbKO Y TPETbEW CTOPOHDI, TO CYOBEKT A0/IKEH ObITb YBEAOMAEH 06 STOM WM OT HETO
[OJIKHO BbITb NONYY4EHO Cornacue.

3.1.2. OnepaTop A0MKEH COOOLWUTL CYOBEKTY O Lensax, npeanosiaraeMbliX MCTOYHUKAX
n cnocobax nonydeHus M/, xapakrepe noanexkawmx nonydexuo M, nepeyne aencreun c MNA,
CPOKe, B TeYeHMEe KOTOPOro AeNCTBYeT cornacue, M nopsaake ero oT3biBa, a TakkKe 0 NoCAeaCcTBUAX
OTKa3a cybbeKTa faTb NMCbMEHHOE Coraacue Ha UX NnosyvyeHue.

3.1.3. JoKymeHTbI, coaepxKawme MM, cosgatotca nytem:

— KOMWPOBaHMA OPUIMHANOB AOKYMEHTOB (MacnopT, AOKYMeEHT 06 obpasoBaHum,
ceuaeTensctso MHH, neHcMOHHOE CBMAETENbCTBO U Ap.);

— BHECEHWA cBeAEeHWI B y4eTHble GOpMbI;

— MONyYeHWA OPUTMHANOB HEOoBXOAMMbIX [AOKYMEHTOB (TPyZOBas KHWNKKa,
MeAMLMHCKOE 3aK1to4eHMe, XapaKTePUCTMKA M Ap.).

3.2. ObpaboTka NA.
3.2.1. O6bpaboTka nepcoHanbHbIX AaHHbIX OCYLLECTBNAETCA:

— C cornacva cybbeKTa NepcoHasibHbIX AAHHbIX Ha 06paboTKy ero nmepcoHanbHbIX
OaHHbIX;



— B CAy4yasax, Korga o6paboTka NepcoHaNbHbIX JAaHHbIX Heobxoauma Aans
OCYLLECTB/IEHNA N BbINOJIHEHWUA BO3/I0XKEHHbIX 3aKOHOAAaTeNbCTBOM PP GyHKUMIA, NOSHOMOUNA
n obA3aHHOCTEN;

— B C/yyasx, Korga ocyuiectsnsercd obpaboTka MepcoHanbHbIX AaHHbLIX, AOCTYnN
HEOrpaHUYeHHOrO KPyra ML, K KOTOPbIM NPeaocTaBaeH CybbekTOM NepCcoHanbHbIX AaHHbIX IM60
no ero npocbbe (Aanee — nepcoHanbHble AaHHblE, cAe/laHHble 06LLeA0CTYNHbIMU CyObeKTOM
NepCcoHasbHbIX AAHHbIX).

3.2.2. Llenn 06paboTkn nepcoHanbHbIX AaHHbIX:

— OCYLLECTB/IEHME TPYA0BbIX OTHOLIEHWI;

— OCYLLECTB/IEHME TPAXKAAHCKO-MPABOBbIX OTHOLIEHW.

3.2.3. Kateropun cy6bbeKkToB NepcoHasibHbIX AaHHbIX.

ObpabatbiBatotca NI cnegyowmx cybbektos MA;:

— dusnyeckune nunua, coctoalme c ObLWECTBOM B TPYAOBbIX OTHOLLIEHUSX;

— dusnyeckue nuua, ysonmelumnecs us ObuecTsa;

— dM3mMYecKkune nuua, ABNAOLWMECH KAHAMLATAMM Ha paborTy;

— du3myeckne nnua, coctosume ¢ ObLWEeCcTBOM B rpaXKAaHCKO-NPABOBbLIX OTHOLLEHMUAX.
3.2.4. N[, obpabaTtbiBaemble OnepaTopom:

— AaHHble, NONYYEHHbIE MNPU OCYLLECTBAEHUM TPYAOBbIX OTHOLWEHUN;

— AaHHble, NOlyYeHHblE A5 OCYLLEeCTBAEeHMA 0TOopa KaHAMAATOB Ha paboTy;

— [laHHble, NONYYEHHbIE NPU OCYLLECTBAEHUM TPAXKLAAHCKO-NPABOBbIX OTHOLWEHWA.
3.2.5. ObpaboTka NepcoHanbHbIX AaHHbIX BeAeTca:

— C UCNOJIb30BaHUEM CPeaCcTB aBTOMATM3ALMNY;

— 6€e3 1cnob3oBaHMA CpeacTB aBTOMATU3aALMM.

3.3. XpaHeHwue A4,

3.3.1. N4 cy6bbekTOoB MOryT ObITb MOJIYYEHbI, NPOXOANTb AasibHelWwy 06paboTKy u
nepenaBaTbhCA Ha XPaHEHUE KaK Ha BYMaskHbIX HOCUTENAX, TaK U B 91EKTPOHHOM BUAE.

3.3.2. N4, 3adpuKcMpoBaHHbleE Ha OYMaXKHbIX HOCUTENAX, XPAHATCA B 3anMpaemblx
WwKadax n1mbo B 3anmMpaembix NOMELLEHMAX C OTPAHNUYEHHbBIM MPAaBOM AOCTyNa.

3.3.3. N4 cybbekToB, 0bpabaTbiBaemMble C UCNOJ/Ib30OBAaHNMEM CPEACTB aBTOMATU3aALMNM
B Pa3HbIX LEeNAX, XPaHATCA B Pa3HbIX NamnKax.

3.3.4. He ponyckaeTca XpaHeHMWe U pasmelleHne AOKYMEHTOB, cogeprawmx M4, B
OTKPbITbIX 3/IEKTPOHHbIX KaTanorax (painoobmeHHmnkax) 8 UCMNA.

3.3.5. XpaHeHue [ B d¢opme, nos3BonsAwlWEen onpeaenntb cybbekta A4,
OCYLLECTB/IAETCA He A0Ablue, Yem 3Toro TpebylT uenm mx obpaboTkM, M OHW noanexat
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YHUUTOXKEHUIO MO OOCTUNKEHUWN Lenei 06paboTKM UK B Caydae yTpaTbl HEOBXOAMMOCTU B UX
[OCTUNKEHUMN.

3.4. YHnuTtOXeHue MA.

3.4.1. YHWUTOXKEeHUEe [OKYMeHTOB (HocuTenein), cogeprkawmx M, npousBoauTcs
NyTEM COMMKEeHUs, ApobneHus (M3menbyeHusa), XMMUYECKOTO Pa3/IOXKEHUA, NMPEBPALLEHUSA B
6echopMeHHYI0 Maccy UK NOPOLWOK. 1A YHUUTOXKEHUS BYMaXKHbIX JOKYMEHTOB AOMNyCcKaeTca
npumeHeHue Wwpeaepa.

3.4.2. MO Ha 3NEKTPOHHbIX HOCUTENSAX YHUYTOXKAKTCA MNyTEM CTUPAHUA WU
dopmaTmpoBaHUs HOCUTENA.

3.4.3. ®akt yHuutoXeHus [ noatsepxkaaeTca AOKYMEHTaNbHO aKTom 06
YHUUTOMKEHUU HOCUTESIEN.

3.5. NMepepgava MNAa.
3.5.1. Onepatop nepeaaert M TpeTbMM AMLAM B CAeAYHOLWMNX CAYYAAX:
— CyOBEKT Bblpa3n/ CBOE COrnlacue Ha Takue AeNCTBUS;

— nepegaya  npeaycMoTpeHa  POCCMMCKMM  WAM  MHbIM  MPUMEHUMbIM
3aKOHOAATENLCTBOM B PaMKaxX YCTaHOB/IEHHOM 3aKOHOAATE/IbCTBOM MpoLEeaypbl.

3.5.2. NepeyeHb nunu, KoTopbim nepeaatotca M.

TpeTbun nnua, KoTopbim Nepegatorca MA:

— MNeHcnoHHbIN doHA PP ana yyeTa (Ha 3aKOHHbIX OCHOBAHMAX);

— Hanorosble opraHbl PP (Ha 3aKOHHbIX OCHOBAHMAX);

— ®oHA coumanbHoro ctpaxoBaHus PO (Ha 3aKOHHbIX OCHOBaHMAX);

— TeppuUTOpPUaNbHbIN GoHA 06583aTEeNbHOMO MeAULMHCKOTO CTPaxoBaHMA (Ha 3aKOHHbIX
OCHOBaHWUAX);

— CTpaxosble mMmeaUUUNHCKME OpraHmsaumm no 06ﬂ3aT6IIbHON\y n p,o6posoan0N\y
MmegnunMHCKoOMy CTpaxoBaHUIO (Ha 3aKOHHbIX OCHOBaHMﬂX),'

— 6aHKM ANna HauncneHma 3apaboTHOM NaaTbl (Ha OCHOBAHUM 40rOBOPA);

— opraHbl MB/] Poccum B cnyyasx, yCTaHOBAEHHbIX 3aKOHO4ATeIbCTBOM.

4. 3aWwmTa NnepCcoHanbHbIX AaHHbIX

4.1. B cooTBeTCcTBUM C TPebOBAHUAMM HOPMATUBHbLIX AOKyMeHTOB OnepaTtopom
Co34aHa cMCTeMa 3aLmTbl MepPCoHaNnbHbIX AaHHbIX (C3MN/), cocToAwan n3 NoAcUcTeEM NPaBoOBOMN,
OPraHM3auMOHHOM N TEXHUYECKOM 3aLLUUTDI.



4.2. Nopcuctema NpaBoOBOM 3alUMTbl NpeactaBaseT coboil Komnnekc npaBoBbIX,
OpPraHM3auUMOHHO-PACNOPAANTENBHBIX M HOPMATMBHbLIX OOKYMEHTOB, obecneymBatowmx
co3aaHune, pyHKUMOHMpPOBaHME 1 coBeplueHcTBoBaHue C3MA.

4.3. MNoacuctema OPraHU3aUMOHHOM 3alUTbl BK/AKOYAeT B cebA opraHusauumio
CTPYKTYpbl ynpaBnenua C3I[, paspewmtenbHoOM cMcTeMbl, 3aWmMTbl UHPopmaumm npm paboTe ¢
COTPYAHWKAMM, MAPTHEPAMM U CTOPOHHUMU INLAMMU.

4.4. MNoacuctema TEXHMYECKOW 3alUMUTbl BKAOYAET B ceba KOMMEKC TEXHUYECKUX,
NPOorpamMmmHbIX, NporpamMmmHO-annapaTHbIX cpeacTs, obecneymBarowmx 3awmty MA.

4.4. OCHOBHbIMW Mmepamu 3awwuTel M1, ncnonbzyemoimm Onepatopom, ABNAIOTCA:

4.5.1. HasHauyeHue n1ua, OTBETCTBEHHOro 3a 06paboTky MM, KoTopoe ocyllecTBAAeT
opraHusauuto obpaboTtku ML, obyyeHne n MHCTPYKTAXK, BHYTPEHHMUI KOHTPO/1b 33 cobtogeHMEM
yuperkaeHmem u ero paboTHMKamm TpeboBaHuUi K 3awmTte MA.

4.5.2. OnpegeneHune akTyasbHbIX yrpo3 6esonacHoctu M4 npm ux obpaboTke B NCMA,
n paspaboTka mep U meponpuaTtuii no 3awmre MNAo.

4.5.3. Pa3paboTKa NOAUTUKN B OTHOWEHUN 06PabOTKM NepCcoHaNbHbIX SAHHbIX.

4.5.4. YctaHoBneHue npasua goctyna K M/, obpabaTtbiBaembim B UCM/[, a Takxke
obecneyeHune permcTpaumm 1 y4eTa Bcex AencTeuin, cosepaemsbix ¢ N4 s UCMA.

4.5.5. YcTaHOBNEHWE WHAMBWUAYANbHbIX Maposiei AocTyna COTPYAHWKOB B
MHGOPMALMOHHYIO CUCTEMY B COOTBETCTBUM C UX MPOU3BOACTBEHHBIMU 06A3aHHOCTAMM.

4.5.6. NMpumeHeHMe npolealnx B YCTAHOBJEHHOM MOPAAKE Npoueaypy OLEHKU
COOTBETCTBMA CPEACTB 3alUTbl MHGOPMALUN.

4.5.7. CeptudnumpoBaHHOE aHTUBUPYCHOE NpOorpaMmMHoe obecrneyeHne c peryiapHo
obHoBAAEMbIMU Basamu.

4.5.8. CobniopeHue ycnosuin, obecnevymBaromx coxpaHHOCTb M 1 UCKAOYaIOLLINX
HECaHKUMOHMPOBAHHbIN K HUM A0CTYn.

4.5.9. ObHapyKeHMe ¢aKTOB HECAHKUMOHWMPOBAHHOIO A0CTyNa K MepPCOHaNbHbIM
[aHHbIM U NPUHATME Mep.

4.5.10. BocctaHoBneHue M4, moandmuumpoBaHHbIX UAM YHUUTOXEHHbIX BC/leAcTBUE
HECaHKUMOHUPOBAHHOIO AOCTYNA K HUM.

4.5.11. ObyyeHne paboTHMKOB OnepaTtopa, HENOCPEACTBEHHO OCYLLECTBAAOLLUX
06paboTKy MEepPCOHaNbHbLIX AAHHbIX, MOMOMKEHMAM 3aKOHOZaTeNbCTBa PO 0 nepcoHasbHbIX
AaHHbIX, B TOM uucne TpeboBaHMAM K 3aluMTe MNEepCOHasbHbIX AaHHbIX, AOKYMEHTaM,
onpeaenAlWmMm noantuky OnepaTtopa B OTHOLWEHUM 06PabOTKM MNEePCOoHaNbHbIX AaHHbIX,
NIOKaNbHbIM aKTaM Mo Bonpocam 06paboTKM NepcoHaibHbIX AaHHbIX.

4.5.12. OcywectBneHne BHYTPEeHHEero KOHTPOAA U ayguTa.



5. OcHoBHble npaBa cybvekTa N, n ob6asaHHocTK OnepaTtopa

5.1. OcHoBHble npaBa cybbekTa MA.

CybbeKT MMeeT NpaBO Ha AOCTYN K €ro NepcoHanbHbIM AaHHbIM U CleAyHoLLMM
cBEeAEHUAM:

— noaTesepkaeHue dakta 0bpabotku N OnepaTtopom;
— NpaBoOBble OCHOBaHWA U Lenn obpaboTku MNA;
— uenu u npumeHsemble Onepatopom cnocobbl 0b6paboTku MA;

— HauMMeHOBaHME U MecCTO HaxoxaeHua Onepatopa, cBeaeHMA O Auuax (3a
NCKNoYeHnem paboTHMKoB OnepaTtopa), KoTopble MMeT A0CTyN K M MAK KOTOPbIM MOTYT BbITb
packpbIiTbl M Ha ocHoBaHuM gorosopa ¢ OnepaTopom WMAM Ha OCHOBaHMM deaepanbHOro
3aKOHa;

— CPOKU O6pa6OTKM NepCoHaNbHbIX AAdHHbIX, B TOM YNC/NE CPOKUN UX XPaHEHUA,

— nopAJoK ocyuwecTsieHna cybbektom ML npas, NpeaycMOTPEHHbIX HACTOALMM
denepanbHbIM 3aKOHOM;

— HaumeHoBaHMe AN GaMUANA, UMA, OTYECTBO M aZAPEec /INLA, OCYLLECTBAAIOLWENO
06paboTky M no nopyyeHuto OnepaTtopa, ecnn obpaboTka nopyvyeHa uam byaer nopyyeHa
Takomy uuy;

— obpaleHne Kk OnepaTopy U HanpasieHWe eMy 3anpoCoB;

— o6xkanoBaHue aenctenin unmn besaerictens OnepaTtopa.

5.2. O6asaHHocTM OnepaTtopa.

OnepaTtop 0b6s3aH:

— npw cbope N4 npepocraButb MHPopmauuio o6 obpaboTke MNA;

— B cnyyanax ecav N 6binm nonyyeHbl He oT cybbekTa MM, ysegomnts cybbeKkTa;

— Npu OTKase B npeaocTaBieHuun ML cybbeKkTy pasbAcHAKTCA NOC/NeACTBUA TaKoro
OTKa3a;

— onybnunkoBaTb MM WMHbIM 06pa3om obecneynTb HeOrpaHUYeHHbIA AOCTyn K
AOKYMEHTY, onpefensatolemy ero nosnTuKky B OTHoOWeHUW obpabotku [, K cBeaeHuam o
peannsyembix TpeboBaHuAxX K 3awmTe MNA;

— NPUHUMATb Heo6X04MMble NMPABOBbIE, OPraHM3aALMOHHbIE U TEXHUYECKME Mepbl Uan
obecneumBaTtb MX NpUHATUE ANA 3awmTbl N[ OT HENPABOMEPHOrO MM CAy4YalHOrO A0CTyna K
HUM,  YHWUYTOXKEHMA, U3MEHeHMuA, OBNOKMPOBaHMA, KOMWPOBAHMA, NpeaoCTaBAeHMUS,
pacnpocTpaHeHua ML, a TakKe OT UHbIX HENPaBOMEPHbIX AECTBMA B OTHOWeHMK M1,

— [aBaTb OTBETbl HA 3anpocbl M obpaweHua cybvektos MM, ux npeacrasutenen u
YNONHOMOYEHHOro opraHa no 3alwuTe npas cybbekTos M.
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